Legal Services – Advice Request Form

Corporate Services/College requesting advice:                                                                                               
Department Requesting Advice:      
Contact Name:

Email address:    



Tel Ext:  
Date of Request:     
Preferred deadline for reply:

Reason for preferred deadline:     
Subject  matter:  
Advice being requested (eg review of clause, general strategic advice): 
Documentation attached (eg supply background documents, previous agreements etc):
1.
2.

3.
Other Relevant Information:   
Has this matter been referred to Legal Services previously?     
If so, when and was a file number ever quoted?        
Please return this form and attachments to legalservices@contacts.bham.ac.uk Thank you.
